
4. Dater of Series 
Earliest b t e s t  

1970 ___L Present 

Includedare: original  copy of Agency Budget Warrants which are issued by t h e  Office of 
Planning and Budget, General GovernEent Division, and authorize disbursement 
of S ta te  funds by the Treasury and Cash Management~Section,~ 1 

File is arranged: numerically by warrant number. , = 
c 

~ ~~ . .  . .  .~ F .~ i .  . . ,  
, =. - . _  

5. Recurds Series TmC (fallowed by title used in office; if differentl 

Agency Budget Warrant Copies (or ig ina l  copy) 
~~ -_ ~~~ __- 

8. Monthly Reference Rate How often are records referred t o  which are: 

.One to six months old ; Seven to h i w e  months old ; Thirteen to twenty-four months otd -; 
twenry-he months and older - 7  

~ettsr-size drawers L ; Legal-:ize drawers ;Shelves ; Other lw i f y )  __ 
_____._--- --- 
9. Annual Rate of Accumulationof Records 



a. I s  this the official mpy of the series? 
--- If not. where_is it? o .P .B., General Government Division 

I 1 1 b, Does the series mntain confidential information requiring security handling? If yes, cite law or regulation 

I x c. Is th i s  a vital record? 
d. Does th is  series have historical or long term research v%e? 
e. When one or two documents in the file make it necessary to keep the entire file for a long period, muid these 

cheduled setx ratelv? 
lrrhe iofwmation- 00 ntained in th is  series ever wblished? If v ~ , ~ m o v .  

--lfm Q1Dv. Annual State Audit Report 
- _ - _  - % . * &  

a. Is the iirfordtionmntained in this series ever analyzed and/or recarded in a summarized report? 

h. Is there a dupjication of t h i s  series in your office Information is duplicated r ip anothe o i 
e r e p n C o m p t r o ~ l e r  General s &ce an d 8..Be.Y;pgenW7 

? . .  'on o f d  r- 
If ves. wfr 

L x  ~ I l i i ~ ~ r n  
r i e l  r - m i n t o u t  r 7 -  > l i l l o e s t h e  r-d se 

11. Retention Requirements 

X 

The following requires the series to be kept: 

a. State Law years. d. Audit period 1 years. 
b. Statute of limitation -years. e. Administrative need 1 .years. 
c Federal law years. f. Federal retention instrumons years. 

Anach copy or excerpt of laws or regulations. Explain administrative need 

.*_ 

_ _  
12 Awrwed Disposition lnmuctions This agency recommends that ther i le  series be cut otf ar tht end of each: 

0 Calendar Year; H Fiscal Year; 0 Other then. 

IB Ho!d in the current files area --month(s) 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center; hold 

0 Transfer to Stzte Archives for permanent retention. 
0 Other ISpecify) 

1 .,ear and unti l  State Audi t  is  completed; then 
yearp); then 

year(s); then 
Destroy. 

.- 

These inmuctions apply to al l  prior and future accumulations of the series. 

1 Date I Reaydr Management Officer (Signature) I Date 

Recommendations in para- 


